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      SCHOOL YEAR 2009-2010 DCPS DECLARATION OF INTENT  
   FREQUENTLY ASKED QUESTIONS 

 
What is the Declaration of Intent (DOI)? 
Pursuant to the 2004-2007 Collective Bargaining Agreement between the Washington Teachers Union and 
the District of Columbia Public Schools, the Declaration of Intent is a one thousand dollar ($1,000) incentive 
payment. This incentive is offered to eligible educators who do not intend to continue employment with 
DCPS the following school year. 
 
Who is eligible for the Declaration of Intent? 
Only Teachers (ET-15 and EG-9) and Related Service Providers who are members of the Washington 
Teachers Union are eligible.  The DOI will be offered to the following WTU members:  

 Those resigning prior to the first reporting day for teachers School Year 2010-2011 and  
 Those eligible for retirement and intend to do so on or before the first reporting day for 

educators SY 2010-2011. 
 
Who is not eligible for the DOI? 
The following persons are NOT eligible: 

 Employees who are not members of the Washington Teachers Union; 
 Employees who submit a DOI application form after the April 2 deadline; 
 Employees who submit a DOI application form by fax; 
 Employees who are retired-returnees and Wage as Earned (WAE) teachers; 
 Employees who file a DOI by April 2 and withdraw on or before April 30; 
 Employees who choose to leave DCPS as a result of the denial of a voluntary transfer request 

made in accordance with Article IV of the Agreement; 
 Employees who submit an intent to retire and subquently learns that he/she is ineligible to 

retire;  
 Employees who leave DCPS as a result of Furlough, Abolishment, Excessing, or Reduction in Force; 
 Employees who have been terminated or received notice of termination for non-highly qualified 

status; 
 Employees who have already separated from the system prior to June 18, 2010; and  
 Employees who resign or retire prior to the first reporting day for teachers SY 2010-2011 and do 

not submit a DOI form 
 
Where can I obtain the DOI application? 
The DOI is available online at http://dcps.dc.gov/DCPS/doi2010.The form is also available through the DCPS 
Office of Human Resources (OHR), 1200 First Street NE, OHR 10th Floor ,Washington, DC 20002. OHR is open 
Monday – Friday from 8am to 5pm.  
  
When is the DOI due? 
Forms must be submitted to the DCPS Office of Human Resources by 5:00pm Friday, April 2, 2010.  Forms 
received after the deadline will NOT be accepted (Pursuant to the provisions of the Collective Bargaining 
Agreement as dictated by the Washington Teachers Union Article XXIV, Section 20). 
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Where do I submit the DOI?  
Completed forms and supporting documentation must be submitted to the DCPS Office of Human 
Resources.  You may submit via on-line at http://dcps.dc.gov/DCPS/doi2010 or in person at the DCPS Office 
of Human Resources (OHR), 1200 First Street NE, OHR 10th Floor, Washington, DC 20002. OHR is open 
Monday – Friday from 8am to 5pm.  
 
If I apply online do I also have to submit a paper application? 
No.  You only need to apply through one of the two options provided.  If you submit an online application, 
you will also need to email your resignation letter/retirement computation form to dcps.hranswers@dc.gov.   
 
I’m resigning do I need to submit a resignation letter with the DOI form? 
Yes.  The DOI form will NOT be processed without a letter of resignation.  Your resignation letter should 
include your full name, current address, PeopleSoft employee Identification or the last four digits of social 
security number, current school location/ work site, subject and/or grade taught, and the effective date of 
your resignation should be August 14, 2010. This date ensures that you will have health insurance through 
the summer and that all of your Summer Pay Credit (SPC) will be paid accordingly. 
 
How do I know if I am eligible to retire? 
Teachers who meet the criteria listed below and intend to retire prior to the first day for teachers for the 
2010-2011 school year (August 17, 2010) will be eligible to retire: 

 55 years of age and 30 years of service 

 60 years of age and 20 years of service 

 62 years of age and 5 or more years of service 
 
For retirement purposes, how will my average salary be calculated? 
Your average salary is calculated based on the average actual rate of pay you earned during the 36 
consecutive months of service when your pay was the highest. 
 
Will you accept faxed DOI application forms?  
No.  The DOI application form will NOT be acceptable by fax for the 2009-2010 school year. You may submit 
on-line at http://dcps.dc.gov/DCPS/doi2010 or in person at the DCPS Office of Human Resources (OHR), 
1200 First Street NE, OHR 10th Floor, Washington, DC 20002. OHR is open Monday – Friday from 8am to 
5pm.  
 
Will I receive confirmation that my DOI was processed? 
Yes.  The Office of Human Resources will provide DOI confirmation via email by Thursday, April 8, 2010.  
Please be sure to provide an accurate email address on the DOI application form.   
 
What will happen if I submit a DOI and I change my mind? 
Any employee, who files a declaration of intent by April 2 and changes his/her mind about leaving DCPS, 
may withdraw the DOI on or before April 30.  Such persons shall not be eligible for the one thousand dollar 
($1,000) incentive payment nor be subject to any penalty.   
 
How do I withdraw my Declaration of Intent application? 
To withdraw, email dcps.hranswers@dc.gov on or before April 30.  
 
 Will I be eligible to receive the incentive if I do not submit a Declaration of Intent Form? 
No, resignation letters or retirement computation requests submitted without the DOI form will not be 
considered eligible for the one thousand dollar ($1,000) DOI incentive payment.  
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Will OHR notify my principal that I submitted a DOI? 
OHR will provide notification to principals immediately following the April 30 DOI withdrawal date on 
Monday, May 3, 2010. 
 
When will DCPS notify me that I was approved for the DOI incentive? 
For those employees who are resigning, OHR will formally acknowledge in writing the receipt and approval 
of your intent to resign by Friday, May 7, 2010.  For retiring employees, OHR will provide a written 
retirement eligibility calculation by Friday, May 28, 2010. 
 
When will I receive the DOI incentive payment? 
You will receive the incentive payment no later than August 27, 2010.   
 
What are the tax liabilities of the incentive payment? 
The award payment is tax liable and will be counted in tax year 2010.   
 
I have accepted the DOI, am I eligible to teach summer school this school year? 
Yes, teachers who are approved for the DOI are eligible to teach summer school. 
 
When will I receive my last pay check for the 2009-2010 school year? 
You will receive your last paycheck on Friday, August 27, 2010. 
 
Will I keep my benefits through the summer? 
Yes. You will maintain your health and life benefits through August 14, 2010. Following that date, you are 
entitled to 31 additional days of coverage at no cost to you (September 14, 2010).  If you are interested in 
coverage beyond the 31 day period, you must apply for Temporary Continuation of Coverage (TCC) by 
submitting enrollment forms to the Office of Human Resources within 60 days from August 14, 2010.   
 
I am moving, when should I change my address with DCPS? 
You should change your address through PeopleSoft at http://ess@dc.gov as soon as possible and no later 
than August 1, 2010. 
 
How do I cancel allotments and/or direct deposit? 
If you would like to cancel your allotments or direct deposit you should submit changes through PeopleSoft 
at http://ess@dc.gov  as soon as possible and no later than August 1, 2010. 
 
Is DCPS offering any additional incentive opportunities such as the Teacher Transition Award or an “Early-
Out Retirement” this year? 
No.  There is no plan to offer additional monetary incentives to separating employees.   
 
Can I return to DCPS after I receive the $1,000 Declaration of Intent payment? 
Yes, however if you decide to return to DCPS within one (1) year of your separation date you will be required 
to pay back the one thousand dollar ($1,000) incentive payment through payroll deductions. 
 
Whom should I contact if I have questions? For further information, please visit us online at 
http://dcps.dc.gov /DCPS/doi2010 or email the Office of Human Resources at dcps.hranswers@dc.gov or 
call 202-442-4090. 
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